MMLC Note on Setting Up Manufacturing WFOEs in China
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Step 1: Application for the Environmental Impact Pre-approval
®  Approval authority: Environmental Protection Bureau
® Documents required:
1) Application Form
2) Registration Form of construction project environmental protection approval
3) Environmental Impact Report
4) Project Proposal
5) Topographic map of the project location
® Processing time: 30-Day
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Step 2: Application for the Planning Pre-approval
® Approval authority: Urban Planning Bureau
® Documents required:
1) Authorization Letter
2) Application Form of construction project planning approval
3) Land Use Application
4) Design plan
5) Topographic map
® Processing time: 30-Day
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Step 3: Application for the Project Land Use Pre-approval
® Approval authority: Land and Resources Bureau
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® Documents required:
1) Application Form for Project Land Use Pre-approval
2) Application Report for Project Land Use Pre-approval
3) Project Proposal
4)  Planning Pre-approval
® Processing time: 20-Day
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Step 4: Application for the Project Approval
® Approval authority: Development and Reform Commission
® Documents required:
1) Project Application Report
2) Notarization of the Incorporation Certificate of the investor
3) Audit report of last fiscal year of the investor
4) Creditability Letter from the bank of the investor in certifying the account having
descent transaction records
5) Letter of Investment Intent
6) Environment Impact Pre-approval
7) Planning Pre-approval
8) Project Land Use Pre-approval
® Processing time: 30-Day
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Step 5: Application for the Name Pre-approval
® Approval authority: Administration of Industry and Commerce
® Documents required:
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1) Name pre-approval application form for setting up a WFOE
2) Authorization Letter from the investor for the name pre-approval
® Processing time: 5-Day
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Step 6: Application for the Approval Certificate for the establishment of a foreign invested
enterprise
® Application authority: Commerce Bureau
® Documents required:
1) Application Form for setting up a WFOE
2) Project Approval
3) Feasibility Study
4)  Articles of Association
5) Creditability Letter from the bank of the investor in certifying the account having
descent transaction records
6) Audit report of last fiscal year of the investor
7) Appointment Letter of the legal representative
8) Appointment Letter of directors and List of directors
9) Notarization of the Incorporation Certificate of the investor
10) Certificate of the legal representative of the foreign investor
11) Name pre-approval notification
12) Catalogue of import and export commodities
13) Leasing Contract
14) Title Certificate of the real estate provided by the landlord
® Processing time: 20-Day
IR 60 SR B AR TS RIS
® HHlLHLG: RS
® itk
1) WALANE AL
2)  TUH R HEIE R
3) HATPER TR
4) nNEERE
5) & BT ARAT H R B AE IR
6) BT ERIE R TR
7y FEAEANZIRD
8) HHBIRPIEFESH AL R
9) I A EENHIEY]
10) 7 iEE LN
11) A A BRISE A% e 5 15

© MMLC Group 2008 3



MMLC Group
Beijing — Brisbane - Guangzhou

12) HEH O E R

13) MpEEF

14) HATT F=AGIERH
o JpFERPR: 20 ANLIEH

Step 7: Application for the Business License
® Approval authority: Administration of Industry and Commerce
® Documents required:
1) Application Form for the registration of a WFOE
2) Atrticles of Association
3) Approval Certificate for the establishment of a foreign invested enterprise
4)  Name pre-approval notification
5) Notarization of the Certificate of Incorporation of the investor
6) Copy of Title Certificate of the real estate provided by the landlord
7) Copy of Business License of the landlord
® Processing time: 15-Day
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Step 8: Application for Official Seal
® Approval authority: Public Security Bureau
® Documents required:
1) Seal Customization Form
2) Approval Certificate for the establishment of a foreign invested enterprise
3) Business License
4)  Application Letter in making stamps
5) Reference Letter signed by the Chief Representative to verity the employment of the
handling person by the office
6) Identification card of the handling person
® Processing time: 2-Day
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Step 9: Application for Organization Code Certificate
® Approval authority: Organization Code Management Center
® Documents required:

1)
2)
3)
4)
5)
6)

Approval Certificate for the establishment of a foreign invested enterprise
Business License

Passport of the Legal Representative

Official Seal

Identification card of the handling person

Organization Code Notification

® Processing time: 10-Day
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Step 10: Statistical Registration
® Approval authority: Statistics Bureau
® Documents required:

1)
2)
3)

Statistical Registration Form
Business License
Organization Code Certificate

® Processing time: 1-Day
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Step 11: Tax Registration
® Approval authority: Tax Bureau
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® Documents required:

1)
2)
3)
4)
5)
6)
7)
8)
9)

Tax Registration Form

Approval Certificate for the establishment of a foreign invested enterprise
Business License

Articles of Association

Passport of the Legal Representative

Official Seal

Organization Code Certificate

Leasing Contract

Rent invoice

® Processing time: 30-Day
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Step 12: Foreign Exchange Registration & Opening Bank Account
® Approval authority: Administration of Foreign Exchange
® Documents required:

1)
2)
3)
4)
5)
6)

Application Letter

Registration Form of the basic information of the foreign invested enterprise
Approval Certificate for the establishment of a foreign invested enterprise
Business License

Articles of Association

Organization Code Certificate

® Processing time: 20-Day
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Step 13: Financial Registration
® Approval authority: Finance Bureau
® Documents required:
1) Approval Certificate for the establishment of a foreign invested enterprise
2) Business License
3) Articles of Association
4) Organization Code Certificate
5) Tax Registration Certificate
6) Foreign Exchange Registration Certificate
7) License for opening bank account
8) Financial Registration Form
® Processing time: 8-Day
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Step 14: Customs Registration
® Approval authority: Customs
® Documents required:
1) Business License
2) Atrticles of Association
3) Organization Code Certificate
4) Tax Registration Certificate
5) License for opening bank account
6) Registration Form of the customs declaration unit
7) Registration Form of the manager of customs declaration unit
® Processing time: 30-Day
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